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IITaTHoE pacnucaHue 00pa30BaTEIbHOH OPraHN3alHH

IMopsiok pa3padoTKH H YTBep:KIEHHs ITATHOr0 pacnucaHuss MyHHIHNAIbHOT0
Or017KeTHOT0 00meo0pa3oBaTebHOI0 yupexaeHns «CpocTHHCKAS cpeIHsIst
obmeodpasoBaTeabnas mkosa uM.B.M. lllykmuna» buiickoro paiiona Aaraiickoro kpas

1. O6mue nonokeHNs

1.1. IllratHoe pacnucaHHE SBISETCA IOKYMEHTOM, OTPaXAIOIIUM CTPYKTYypy H INTaT
yupesxaenus. [Toa mraTHeIM pacnucaHueM ITOHMMAIOT YTBEPXKIAEMBI PYKOBOAHTENEM NEepEUeHb
HAaUMEHOBAHMM JOJKHOCTEH IMOCTOSIHHBIX COTPYAHHKOB C YKa3aHHEM KOJIMYECTBA OJIHOMMEHHBIX
JOJDKHOCTEH (BakaHCHH) M pa3MepoB JOJKHOCTHBIX OKJIAI0B.

1.2. @opMa mITATHOTO pacHUCAHUs YTBEPHACHA NocTaHoBIeHHEM [ ockomerata Poccun ot
05.01.2004 Ne 1 «O6 yTBepiKIeHHH YHHOHIMPOBAHHBIX (hOPM MEPBUYHOM YIETHOMH JOKYMEHTAIIHH
10 y4eTy Tpyda ¥ ero omnare». IIyHKTOM 2 mocTaHOBIIEHHMS yCTaHOBIEHO, uTo (opma Ne T-3
IPUMEHSETCS.  OPraHu3alisMM, OCYIIECTBISIOIIMMH JCATEIBHOCTh HA Tepputopuu PO,
HE3aBUCHMO OT (OpMEI COOCTBEHHOCTH.

1.3. CoctaB u 4KCIIEHHOCTH pAOOTHHKOB 3aBUCST OT BHAA 00PA30BATEIBHOTO YUPEXK/ICHHMS,
YKclia KJIacCOB, YMCIEHHOCTH OOYYalOIIMXCS, pealH3yeMBIX 00meo0pa3oBaTe/bHBIX IIPOrPamMM,
HAJTW4HS CTPYKTYPHBIX TIOIPa3/ICIICHHAH.

1.4. Ilpu ycTaHOBIIEHWM HaWMEHOBAaHWU MJOIDKHOCTEH CIIEAyeT PYKOBOJICTBOBATHCS
CIIETYIOIIMMH HOPMATHBHBIMH IPAaBOBBIMH aKkTaMiu: ENWHBIM KBaIu(UKAIMOHHEIM CIPABOTHAKOM
JOIDKHOCTEH PYKOBOJMTENIEH, CHENHaTuCcTOB W Ciayxammx, pasgen «KsamudukanuoHHEIe
XapaKTEpUCTUKH  JIOJDKHOCTEH  paboTHHKOB  00pa3oBaHUS», YTBEPIKACHHBIM  IPHKA30M
Munzgpasconpazsutus P@ or 26.08.2010 Ne 761 m; OOmepoccuickuMm KiacCH(PHUKATOPOM
npodeccuii paboumx, MODKHOCTEHM CIyXamMX © Tapu(QHBIX paspsaoB, YTBEPKICHHBIM
nocraHoBineHneM 7 I'occrampapra Poccmm ot 26.12. 1994 Ne 367; KanmmdukanmoHHBIM
CIIPaBOYHHMKOM JIOJDKHOCTEH PYKOBOAMTENEH, CICITHATHCTOB U IPYTHX CITYXKAIIHX, YTBEPIKICHHBIM
noctaHosineHneM MunTpyna Poccuu ot 21.08.1998 Ne 37; Enunbsiv Tapud)HO-KBaIH(PHKATHOHHBIM
cripaBoYHHKOM pabor u mpodeccuit paboumx (ETKC), yrBepkIeHHBIM IIOCTAHOBICHUEM
IIpaButensctea PO ot 31.10.2002 Ne 787; mocranosiennem [Ipasurensctea PO ot 21.02.2022 Ne
225 "OG yTBep)KIECHWH HOMEHKJIATYPHI JODKHOCTEH MEeJarormdeckux pabOTHMKOB OpraHU3allwi,
OCYIIECTBIISFONIAX o0pa3oBaTenbHYIO NeSITEIHOCTD,
00pa3oBaTeNbHBIX OpraHu3amii’.

JOJDKHOCTEH pyKoBomUTENCH

1.5. B ciayyae ecnum B IOTAaTHOM paclHUCaHHH HMEKOTCS BaKaHTHBIE (HE 3aHSTHIC
KOHKPETHBIMHM Pa0OTHHKAaMH) JOJIKHOCTH W B Oykaiiliiee BpeMsl He ITAHUPYETCS WX 3aMeIIeHHe



w1, HaoGOpoT, HEOOXOAMMO BHECTH HOBBIC NOJDKHOCTH, MPOW3BOMAMTCH W3MEHEHHUE INTATHOTO
pacmucanus. J{is 5TOr0 M3aeTes MpUKas 1mo OCHOBHOM nesiTenpHOCTH «O BHECCHHH M3MCHEHHH B
[ITATHOE PACTMCAHAE», B KOTOPOM YKAa3BIBACTCS, BBOJATCS MIH YIPa3AHIIOTCS JOJDKHOCTH, a
TaKKe CTPYKTYPHOE MOAPA3/e/IeHne, K KOTOPOMY OHA OTHOCHTCH, HAMMEHOBAHUE JOJDKHOCTH,
KOJIMYECTBO IITATHBIX EIWHMI, OKiaj W HajaOaBku. Kak mpaBuio, W3MCHCHHA OTPAxalOTCid B
JOTIOJHEHAN K CYIIECTBYIOUIEMY TATHOMY PAcIHCAHHUIO, COCTABJICHHOM IO dopme Ne T-3 m
collepiKalieM TOJNBKO CBEJEHHS O BHOBb BBCJCHHBIX JIOJDKHOCTAX. Ecmu  W3MeHEHHs
MHOTOUHCIIEHHEI COCTABIsleTess HOBOE IITaTHoe pacmmcanue. KomuaecTso HM3MEHEHHMH IITATHOTO
paciicaHus B TEUYEHHE rofla He OTPAHMICHO NPaBOBBIMM HOPMaMH, €0 MOKHO MEHATH [0 Mepe
HEOOXOIMMOCTH.

1.6. B cooTBercTBuH ¢ 1. 4 4. 3 ct. 28 @enepansHoro 3akona Ne 273-03 «006 o0pazoBaHHH
B Poccmiickoit PDenepamum»  YCTAHOBICHHE  CTPYKTYPBI  yIPABJICHHSA JeSTENEHOCTRIO
06pa3oBaTENLHOTO  YYPEXKACHHAS, IITATHOTO  PacIMCaHus, pacrpeneNieHse  JIOJDKHOCTHBIX
0613aHHOCTEH OTHOCHTCS K KOMIIETEHIINH 00pa30BaTeIbHOTO yIPEKACHHA.

1.7. VTBepxaaeT INTATHOE PaCIHCAHUE 06pa3oBaTeNbHOM OpraHu3alii PYKOBOAUTEIDb
00pa3zoBaTeIbHON OpPraHH3aIHH.

1.8. IIpu opmupoBaHME INTATHOrO PAaCIMCAHWs M PaCIpPEAC/ICHIN JOJDKHOCTHBIX
obs3aHHOCTEl CIIELYeT MCIOJB30BaTh HOPMATHBHBIH METOJ IUIAHMPOBAHMS, KOTOpBIH ONUpPaeTCs
Ha yueT (UHAHCOBBIX CPE/CTB IO (OH/Y OTUIATHI TPy/la Ha BCEX OIOIKETHBIX YPOBHSX.

1.9. UncineHHOCTs paOOTHUKOB 3aBHCHT OT BHIIA 06pa3oBaTeNpHON OpraHu3aliy, PEKUMa
ero paboTHl, KOJIMYECTBA 00yJaroIHuXC, yueGHBIX Py (KJI1acCoB).

2. HopMaTHBHEIE KaTeropuu padoTHAKOB

2.1. B mrare o6pa3oBaTeNbHON OpPraHM3alyy MPeIyCMaTPHBAIOT HETHIPC HOPMAaTHBHBIE
KaTeropuy pabOTHHUKOB.

- K QIMWHHUCTPATMBHOMY TIEPCOHANY OTHOCAT: PYKOBOIHTEIA 00pa30BaTeIBHOrO
YUPEKIEHNUS, ETO 3aMECTHTE)IS, TJIABHOTO OyXranrepa, 3aBeyIomero OuGIHOTEKOM;

- K IeIArOrMYecKOMy IIEPCOHALY OTHOCHT: YUMTelNs, BOCIHTATENs, Iearora-cuxosiora,
yuuTens-nedeKTonora, MpenofaBares, MpPenoaBaTe/s-opranu3aropa (OBX, IOmpH3BIBHOH
TOJITOTOBKH), PYKOBOAMTENS (HH3MHUECKOrO BOCIHUTAHUS, MAcTCpa MPOU3BOJCTECHHOTO 00y4eHus,
KOHIIGPTMeHcTepa, My3BIKAIBHOTO ~PYKOBOJMTEN, KIACCHOTO  BOCIHUTATCI, COIMAJIBHOTIO
ejarora, IeJarora-opraHi3aropa, Iefarora IOIOJHHTEIBHOTO oOpaszoBaHHs, TpeHEpa-
nperogaBateNs (BKIIOUAs CTapIiero), HHCTPYKTOpa IO TPYAY, MHCTPYKTOpa IO (QU3AYECKOH
KYJIETYPE.

- K y4eOHO-BCIIOMOTaTEbHOMY IIEPCOHANY OTHOCAT TCHXOJIOTa, CTApUICro BOKATOTO,
Gyxrajrepa, OHOIMOTEKAps, OPraHU3aTopa SKCKypCHil, aKKOMIIAHHATOPa, MEIMIUHCKYIO CeCTpy,
JIOKYMEHTOBE/Ia, TEXHHUKA 110 PEMOHTY allaparypel, naGopanTa (BKIIOYAs CTAPIIETO),

- cexpeTaps, Kaccupa (BKITIOUas CTApIIero), ACI0NPOM3BOIUTENS, 3aBX03a.

- K KaTeropuu 00CITyKUBAIOIIHI IEPCOHAI OTHOCAT paGOTHHAKOB 1O HOIDKHOCTSIM: paboyero
110 KOMIUTEKCHOMY OOCIy)KVBAHHIO M DEMOHTY 3IaHHM, BOAUTCI aBTOMOOMIISA, MEXaHHMKa IO
PEMOHTY MBEHHOTO 06OpYNOBaHHS, PabOUero Mo CTUPKE W PEMOHTY CIIEIIOAEHK/IBI, ciecaps-
CaHTEXHWKA, MAIIMHWCTA (Koderapa) KOTEIBHOM, omeparopa KOTEJIBLHOM, omeparopa TEILUIOBOIO
IyHKTA, TapAepoOlIiKa, HCTONHHKE, Tpy3urKa, ABOPHHKA, CalOBHUKA, CTOpOXKa, Kouerapa,
3NIEKTpUKa, TOACOOHOTO paboduero, BO3UMKA, KIANOBIIHMKA, yOOpIIHKa IPOM3BOACTBCHHBIX H
cay»xeGHBIX [IOMEIIeH i, Ied-ToBapa, MnoBapa.



2.2. He nomyckaetcs BBeeHHE B 00pa30BaTeILHON OpraHu3anyuy JODKHOCTEH, 10 KOTOPEIM
OTCYTCTBYIOT TApH()HO-KBATH(DHKAUMOHHBIE XapaKTEPACTHKH.,

2.3. Pacuer mTarHOW YHCIEHHOCTH pabOTHHKOB 00pa3zoBaTenpHON oOpraHu3anuu
HAUMHAETCS ¢ OTPEIEIICHHS KOJNHYECTBA CTABOK MEAAarOrMYeCKOro MEPCOHANa, MPUXOIIIIErocs Ha
OJIHY y4eOHYyI rpynmy (KiIacc): OHO paBHO OOIIEMy YHCIO YYeOHBIX YacOB B HEIEIIO IO KaXIOH
y4eOHO#l rpymnne, IeJeHHOMY Ha YCTAHOBJICHHYIO HOpMY y4ueOHOI Harpys3ku IperoiaBaTelci
IaHHOTO oOpazoBaTenbHOM oOpraHm3anuy. PacueT KONMWMYECTBa IIEJArOTHMYECKAX CTaBOK,
NPUXOAAIIMXCS Ha OOUH Kiacc (Kypc), OCyHIecTBIseTcs Ha OCHOBe basucHoro ydueGHOro riaHa
o0pazoBaTenbHON OpraHu3alid.

2.4. OcoOCHHOCTH B COCTABJICHHH INTATHOTO PACHHCAHHA OOYCIIOBICHBI TAKXKE PEKHMOM
yueOHBIX 3aHATUH. Tak, npu NpPOBEACHUH 3aHATHS OOY4aAIOIMXCS BO BTOPYK (BHEYpOUHAas
JeATeJIbHOCTb, JOINOJHUTENbHOE o00pa3oBaHMe M T.1.), HONOJHHUTEIBHO YCTaHABIMBAIOTCS
JIOJDKHOCTH YOOPIIMKOB CIyeOHBIX MOMEIICHUH M3 pacueTa: HOpMa yOupaeMmo# ruromamu Ha 1
craBky pabouero paBHa 500 kB. M. KonmuecTBO Takmx CTaBOK OIpENENseTcs Kak pe3ysIbTar
JIeTICHUs] COBOKYITHOM Imiomany obpa3oBaTebHOM OpraHu3amiy, moaiexanmel yoopke (Ha OCHOBE
TEXHHYECKOTO Iacnopra 00pa30oBaTeNbHOM OpraHM3alluu), HA HOpMY yOHpaeMmo#l IIiomanmu Ha
ojiHOro padodero.

2.5. Ilna cocraBieHusl Tapu(HBIX CIHCKOB B 00pa30BaTE/IbHOM YUPEXIACHHH CO3JIAI0TCS
TapudHas arTecTAlOHHAas KOMHCCHS M SKCIEpTHas KOMHCCHS JUIS ONpPENENCHHs JAOIUIaT 3a
HeOmaronpusiTHele ycloBHus paboTel. Bce pe3ynpTaThl AEATENBHOCTH KOMHCCHE 0GOpMIIIOTCS
IIPUKA30M JUpeKTOopa 00pa3oBaTebHON OpraHUu3aliH.

2.6. TunoBble mMTATE 00pPa30BATEILHON OPraHU3aAIMK, YTBEPKACHHBIE TOCYIaPCTBEHHEIMHU
OpraHaMu YIpaBiieHUs 00pa30BaHHs, HOCAT PEKOMEHIATENbHBII xapaktep. Ilostromy TpeboBaTh
BBIIIOJTHEHHUSI PEKOMEHJAIM He WMEIOT MpaB0 HH 00pa3oBaTENBHOE YUPEKICHHE, HH OPTaHBI
yIpaBieHHs 00pa30BaHUEM.

2.7. Obpa3oBaTenbHas OopraHu3amys (OpMHpYET CBOE INTATHOE PACIHCAHUE B Ipeneliax
CPEZICTB, BRIIEIEHHBIX EMY II0 YCTAHOBJIEHHBIM HOpMaM, a TaKXKe BBOJWIIO B IITATHOE PaclUCaHHUe
BMECTO OJHUX JOJDKHOCTEH, IPeTyCMOTPEHHEBIX THIIOBBIMH IITATAMHE, IPYTHE.

2.8. O6pazoBarenbHas OpraHU3alds MOXKET COJACPXKATh HEKOTOPBIE MOJDKHOCTH 33 CYET
CPEICTB, MOYYSHHBIX OT IOPHINUECKUX W (H3HYECKHX JTHI] JIHOO 3a CHeT JOXOMOB OT COOCTBEHHOM
JeSITEIBHOCTH.

2.9. Oprassl ynpasieHHss o0pa3oBaHHEM He BIpaBe OOS3BIBATE 00pPa3z0OBATEIBHYIO
OpraHM3aIIoO IPUBOAUTE CBOM INTATHHIE PACIIHCAHHUS K COOTBETCTBYIOIMUM THIIOBBIM IITATAM HIIH
WHBIM HOpPMaTHBaM, €CJIH yUYpexJeHHE HE BBIXOAWT 3a IpEeAensl CPeACTB, BBIIEICHHBIX €My IIO
(buHAHCOBEIM HOpPMaM.



